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How to fill out VSA 12 — Affidavit in Lieu of Title
Certificate
Virginia · written against VSA 12 (10/29/2025), issued under Va. Code 46.2-632

sellmycarhub.com
/forms/virginia/vsa12-affidavit-in-lieu-of-title-

certificate/

The route when the certificate cannot be produced at all - lost, unlawfully detained by somebody who holds it, or otherwise not available - and a
replacement is not the answer because there is nothing on DMV's record to replace. It is a sworn affidavit, it is one of only two notarised forms in
the Virginia set, and it never travels alone: DMV requires it to be submitted with whichever application is being made underneath it.

This sheet is not the form. Download the blank VSA 12 from the Virginia Department of Motor Vehicles at
https://www.dmv.virginia.gov/sites/default/files/forms/vsa12.pdf — always take the current revision from the agency rather than a copy. Print
this and keep it beside you while you complete theirs.

Every line, in the order you meet it
1 YOU Vehicle owner

information
The owner's printed name, and the answer no to the insurance-company question. Watch out: The
insurance branch adds a fee and its own evidence requirements. A private owner ticks no and
moves on.

2 YOU Customer number and
telephone

DMV customer number, FEIN or SSN and a telephone number. Watch out: Give a number you
answer. This application is reviewed by a person and questions come back by phone.

3 YOU Vehicle information Year, make, model, body type, colour and VIN. Watch out: Colour is asked for here. With no
certificate to copy, it comes off the car - and it should match what DMV holds on its record.

4 YOU The supporting
information box

Three things: how you acquired the vehicle, why you cannot present the certificate, and everything
you did to find it. Watch out: Names and places, not adjectives. Who was asked, where it was
searched, when it was last seen - that is what an examiner can weigh.

5 YOU Certification and
indemnification

Sign and date, having read what the second paragraph binds you to. Watch out: The indemnity
runs to your heirs and personal representatives. It is worth reading once rather than skimming.

6 YOU The notary Sworn in front of a notary, who completes the verification block and applies a seal. Watch out: Take
identification. A notary who cannot satisfy themselves who you are will not complete the block, and
the form is refused without it.

What gets this one rejected

Sending it without an application underneath it. The instructions number the steps and step two is completing one of the four listed
applications.
Leaving the supporting information box thin. It is marked REQUIRED in the heading and asks for three separate things - how you acquired
the vehicle, why the title is unavailable, and every effort made to find it.
Missing the notarisation. A bolded warning near the top says the certification and indemnification section and the affidavit verification section
must be completed on page 2 or the form will not be processed.
Using it after a law enforcement investigation. The instructions divert those to the VSA 12LE and add that this form is not acceptable for that
purpose.
An insurance company using it without the claim documentation. The affidavit must indicate the vehicle was acquired as a result of the claims
process, with supporting documentation showing a claim was paid.

Amber is what you write Grey is a block somebody else completes The filled-in example is at the start of this sheet.

Read off VSA 12 (10/29/2025) and the Virginia Department of Motor Vehicles's own pages, current as of 2026-08-23. Plain-language help with a form,
not legal advice — where this and the agency differ, the agency governs.
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