
How to fill out a North Dakota title
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This sheet is not the title. It is the checklist to keep beside one. ERASURES, ALTERATIONS OR MUTILATIONS VOID THIS TITLE - printed along the bottom
edge of the certificate itself. Part 1 is headed ASSIGNMENT AND WARRANTY OF TITLE, and the parenthesis after it is the deadline the document in your hand
imposes: DELIVER TITLE TO BUYER WITHIN 15 DAYS FROM DATE OF SALE.

Who has to sign

Every owner the face of the
title names, according to its
conjunction

Or lets one sign alone. And needs both. And/Joint Tenants with Right of Survivorship needs both while both live, and the survivor
alone with a certified death certificate afterwards.

A company, twice over A certificate in a company's name must be countersigned - the manual's example is John Jones, President of Northwest Trucking Inc.,
with the agent's title and the business name both shown.

The buyer, under your
odometer entry

On a model year 2011 or newer vehicle the new owners sign and print their names certifying the mileage you stated. It is part of the
transfer, not a formality.

Nobody in front of a notary Not on the certificate, and not on the Private Party Vehicle Bill of Sale either. The notary block belongs to the department's affidavits -
the lien release, the decedent's affidavit, the untitled-vehicle route - and never to an ordinary assignment.

The name printed on the title,
even if it is no longer yours

Married, divorced or otherwise renamed since you bought the car, you sign as the certificate has you. The manual makes it a rule of its
own.

Every box, in the order you meet it

# WHO BOX WHAT GOES IN IT

1 YOU The buyer's legal name, licence
number and telephone

The first row of Part 1, and NDDOT prints its instruction across it in red on the sample: SELLER COMPLETES
BUYER INFORMATION. Their legal name - first, middle, last - or a firm name for a lessor or trust, a driver's
licence or FEIN number with one of the two boxes ticked, and a daytime telephone number. Watch out: Legal name
means the name on their licence, and the department defines the acceptable identifiers by name in its manual. Copy it
from the document rather than from how they introduced themselves.

2 YOU The buyer's mailing address,
with the county

Mailing address, city, state, ZIP code and county, still in your handwriting. Watch out: The county box is the one
people skip, and North Dakota asks for it on every application it publishes. A blank there is an incomplete entry, and
the certificate voids itself if you go back and squeeze it in later.

3 YOU The co-applicant's name and
identifier

The second owner's legal name, their driver's licence or FEIN, and a telephone number - the department's red note on
the sample reads COMPLETE THIS SECTION IF THERE IS A SECONDARY OWNER. Watch out: Leave the
whole block alone where one person is buying. Half a co-applicant - a name with no identifier, or an identifier with
no conjunction ticked below - is worse than none.

4 YOU The co-applicant's own
address row

A full second address block: mailing address, city, state, ZIP and county for the co-applicant. Watch out: This is
where the certificate differs from the loose Part 1 the department publishes as SFN 2877, which gives a co-buyer no
address of their own. On the certificate they get one, so fill it in even when the two buyers live together.

5 YOU Check One, and the purchase
date and price beside it

Three boxes - Or, And, And/Joint Tenants with Right of Survivorship - and, on the same row, Purchase Date (Mo.,
Day, Year) and Purchase Price. Watch out: The certificate calls it a purchase date and a purchase price where the
loose form calls them date of sale and selling price. They are the same two figures, they set the buyer's excise tax and
their thirty-day clock, and the conjunction beside them decides who has to sign the next time this car is sold.

6 YOU The odometer disclosure, and
the reading box

The certification block: that the reading is the actual mileage unless one of two boxes is checked - mileage stated is
in excess of its mechanical limits, or odometer reading is not the actual mileage, marked warning odometer
discrepancy - with the reading itself in the box to the right, which is labelled NO TENTHS. Watch out: Whole miles
only, exactly as that label says, and read off the cluster with the car in front of you. The block carries the department's
own warning that failing to complete it or providing a false statement may result in fines and imprisonment.

7 YOU Your signature, the date, and
the buyer's signature beside it

Signature of Seller/Transferor on the left with the date next to it; Signature of Applicant/Buyer/Transferee on the
right with its own date. NDDOT's red note runs under the buyer's half: COMPLETE IF MODEL YEAR IS 2011 OR
NEWER. Watch out: That note is the whole odometer rule in one line - on a 2011-or-newer vehicle the buyer's
signature here is what certifies the mileage you entered above, and the transfer is incomplete without it. On an older
car their signature is not wanted in this box at all.



# WHO BOX WHAT GOES IN IT

8 YOU The second signature row, for
a co-seller and a co-buyer

An identical row underneath: a second Signature of Seller/Transferor with a date, and a second buyer's signature with
a date. Watch out: Used when the face of the certificate joins its owners with and, or when two people are buying. A
title that names two sellers and carries one signature is not assigned, whatever else is filled in.

9 YOU Hand-printed names and your
daytime telephone

Hand-Printed Name(s) of Seller(s)/Transferor(s) with a daytime telephone number, and the buyer's hand-printed
names in the half beside them. Watch out: Print, do not sign again - this row exists so the counter can read what the
signature row says. Print the name exactly as the face of the certificate has it, even if you have married, divorced or
otherwise changed it since.

Six rules for a certificate that voids itself over a correction

Read the whole of Part 1 before the pen touches it — The warning is printed on the certificate, not buried in a manual, and the department's checklist repeats it
as a condition of acceptance: no write-overs, cross-outs, or mutilations. There is no correction fluid in North Dakota's system, only a notarised statement of error
and a wait.

Write the buyer in yourself, legibly — Part 1 asks for the new owner's legal name and address typed or printed legibly, and it is the seller's line to complete. The
form warns in its own footer that incomplete or illegible entries may be returned to the owner for correction or for completion of a new form.

Date it the day possession actually changed — The date of sale starts the buyer's thirty-day clock at the department, it is the date you will quote if you ever
move the plate credit, and it is one of the four entries the department will only correct on a form signed by the seller.

Do the odometer with the car in front of you — Model year 2011 or newer means a reading in whole miles and a certification, with the buyer countersigning it.
Once a wrong figure is printed on a new title the route back runs through the original certificate, a notarised correction, and service records from either side of the
error.

Take the plates off before the car moves — This is a pen rule in North Dakota because it is part of the transfer, not a tidying-up afterwards. The registration
expires the moment you sign, and the plate in your hand is the credit against your next registration.

Keep your copy of the bill of sale — There is no notice of sale to file, so the signed bill of sale is your entire record of the transaction - and the department may
ask about a below-guide price at any time, which is exactly what its comments box exists to answer.







Every rule here is transcribed from NDDOT, Color-Coded North Dakota Sample Title with Checklist and the North Dakota Department of Transportation, Motor Vehicle Division's own pages. Plain-language help
with a form, not legal advice — where our wording and the agency's differ, theirs governs.


