
OS/SS-UTA — Universal Title Application: a filled-in example. Amber is what you write; grey is a block somebody else completes. The line-by-
line notes follow. Back to the walkthrough
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How to fill out OS/SS-UTA — Universal Title Application
New Jersey · written against OS/SS-UTA (R9/25), issued under N.J.S.A. 39:10-11, and the Commission's own
instructions printed on page two

sellmycarhub.com
/forms/new-jersey/os-ss-uta-universal-

title-application/

One form covering every New Jersey title transaction that is not simply signing the certificate over: an initial title, a duplicate, a replacement or
corrected one, a vessel, and adding or removing a lien. A private seller mostly meets it from the other side of the counter - it is what the buyer
completes - but it is also the form you fill in yourself when the certificate has been lost, spoiled or is still carrying a lien that was paid off years ago.

This sheet is not the form. Download the blank OS/SS-UTA from the New Jersey Motor Vehicle Commission at
https://www.nj.gov/mvc/pdf/vehicles/OS-SS-UTA.pdf — always take the current revision from the agency rather than a copy. Print this and keep
it beside you while you complete theirs.

Every line, in the order you meet it
1 YOU Which of the six

transactions this is
Tick one. For a certificate that has been lost or stolen that is Duplicate Title; for one that is damaged
or was filled out incorrectly, or that needs a lien removed, it is Replacement/Corrected Title. Watch
out: Add Lien and Remove Lien are ticked in addition to another box, never on their own. A lone
Remove Lien tick tells the clerk nothing about what document you want.

2 YOU Vehicle identification
number

Off the certificate or the current New Jersey record, not off the windscreen plate if the two ever
disagree. Watch out: The instructions say twice that what you write here must match the signed
and executed title document or the current record. A transposed character is a returned application.

3 YOU Plate number, year,
make, model

The New Jersey plate the car is wearing, then the year, make and model as the Commission holds
them. Watch out: If you have already surrendered the plates because the car is sold, put the
number that was on it - the record is indexed by that plate.

4 YOU Colour, weight, body
type

Body type comes from the form's own list of options rather than from what you would call it: 2-Door,
4-Door, Pick-Up Truck, Truck, Van, Wagon (SUV), Motorcycle, Trailer, Convertible or Tractor. Watch
out: A small SUV is a Wagon (SUV) on this form. Writing crossover in the box is the kind of thing
that gets an application returned for clarification.

5 YOU Odometer reading at
time of purchase

Whole miles. Beside it are the only two exceptions the form allows: (N) not actual mileage, and (M)
mileage has exceeded mechanical limitations. Watch out: Writing the reading and checking nothing
is itself a certification - the instructions say you are certifying the number reflects the actual mileage
unless one of the two is checked.

6 YOU Owner information Your full name exactly as the record holds it, telephone number, driver licence number, and your
address. A co-owner's name and licence number go on the line below. Watch out: Where two
owners are on the certificate, the duplicate instructions say either owner may sign the application -
and that owner must supply a copy of their government issued photo ID.

7 YOU Step 6, what you are
attaching

Tick the boxes in the column that describes you. An individual attaches valid photo identification and
a New Jersey registration or insurance card, current or expired, and a lien release letter if there is
one. Watch out: If you have neither a registration nor an insurance card, the Commission will take
a certified record instead - which is what the DO-11A produces, same day at a full-service agency.

8 YOU Certification and
signature

Sign, have a co-owner sign where there is one, and date it. Blue or black ink, original signatures
only. Watch out: The certification above the line is not decoration. A wilfully false statement on it
carries civil, criminal and administrative penalties, and the Commission separately warns that a fine
may be imposed on anyone who applies for a duplicate while holding the original.

9 LENDER The lienholder's
release, where one is
needed

Not part of the form, but the thing that has to travel with it. An original, signed and dated release on
the lienholder's letterhead naming the company, its address and phone number and the year, make,
model and VIN. Watch out: Start this early. It is the single slowest item in a New Jersey sale, and
no amount of goodwill at the counter substitutes for it.
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What gets this one rejected

Signing it as somebody's representative. Step 5 says representatives processing work on behalf of the current owner or lienholder may not
sign any documentation - if signing is needed, what is required is an original, signed and notarised power of attorney.
Sending a photocopy where the form wants an original. Original documents are required when a release of lien is requested or when a power
of attorney is used; photocopies are acceptable only for photo identification.
Applying to remove a lien without the lienholder's own paper. The instructions accept a signed and dated lien release letter carrying the
company name, address and phone number and the year, make, model and VIN; a dealer wire transfer statement with a transaction number;
or a paid loan statement with a matching VIN. Nothing else.
Writing details that do not match. Steps 2 and 3 both say the information provided must match the signed and executed title document or the
current New Jersey record.
Posting an initial title application. Photo identification is required and the transaction must be processed in person only at an MVC agency.
Using a pencil or a colour that is not blue or black. Original signatures are required on this application in blue or black ink only.

Amber is what you write Grey is a block somebody else completes The filled-in example is at the start of this sheet.

Read off OS/SS-UTA (R9/25) and the New Jersey Motor Vehicle Commission's own pages, current as of 2026-08-23. Plain-language help with a form,
not legal advice — where this and the agency differ, the agency governs.
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